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IToJs10:xeHne 0 padoTe ¢ NEPCOHATBHBIMH JAHHBIMH PA0OTHHKOB
MBY 10 «/lerckas mkoJia HCKYyccTB Ne 52

1. O01HMe MoJI0KeHHu I

1.1. Hacrosimee Ilonmoskenue o paboTe ¢ MepCOHATbHBIMU JJaHHBIMU PAaO0OTHUKOB JI€TCKOM IIKOJIBI HCKYCCTB
Ne 52(nanee Ilonoxenue) pazpaboraHo B cooTBeTCTBUU ¢ TpynoBeM konekcoMm Poccuiickoit deneparyu,
Koncturynueit Poccuiickoit @enepaunu, I'paxknanckum kogekcom Poccuiickont @enepannu, OenepaibHbIM
3akoHOM «O0 mHpopMannu, HHHOPMAIMOHHBIX TEXHOJOTHUAX U O 3ammre HHpopMmanuny, denepaabHbIM
3aKOHOM «O MEepCOHAIBHBIX TAHHBIX», MPaBUJIAMHA BHYTPEHHETO Tpy0Boro pacnopsaka I Ne 52.

1.2. LHenb pa3padbotku [lonoxenus - onpeaeneHue nopsaka oopaboTKH NepcoHaNbHBIX TaHHBIX PA0OTHUKOB
Jlerckoit mkomsl uckyccTB (nanee — JILI Ne 52); o6ecnedenue 3amuthl ipaB u cBo6oa padotaukos JIIIN
Ne 52 npu 06paboTke UX MEPCOHATBHBIX JAHHBIX, @ TAKXKE YCTAaHOBJICHHE OTBETCTBEHHOCTHU JIOJIKHOCTHBIX
JIUII, UMEIOIIUX JOCTYN K MEPCOHATBHBIM JTaHHBIM paOoTHHKOB (LI Ne 52 3a HeBbImomHeHHE TpeOOBaHUH
HOPM, PETYIHPYIOMUX 00pabOTKY U 3aLIUTY MEPCOHATBHBIX TaHHBIX.

1.3. Ilopsimok BBOJA B feiicTBUE U n3MeHeHus [lomoxenus.

1.3.1. Hacrosimee IlonoxeHne BCTynaeT B CHILy ¢ MOMEHTa €ro yrBepkaeHus nupektopoM JIIN Ne 52 u
JeNCTBYET O€CCPOYHO, 10 3aMeHBI ero HOBBIM [losoxeHneMm.

1.3.2. Bce nuzmeHenus B Ilonoxenue BHOCATCSA IPUKA30M.

1.4. PexxuM KoOHOUACHIMATBFHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIydasX UX OOE3JTMYMBAHUA IO
UCTEUYEHUU 75 JeT cpoKa MX XpaHEHUs WIM IpPOJUIEBAETCS HAa OCHOBAaHUU 3aKIIIOUEHUS AKCIEPTHOM
komuccun JIIIN Ne 52, ecnu nHOE HE ONPENIETEHO 3aKOHOM.

2. OCHOBHBIE MOHATHS U COCTAB NMEPCOHAJBbHBIX JAHHBIX PA0OTHUKOB

2.1. Jns ueneit Hactosiniero [omokeHnst HCOIB3YIOTCS CAEAYIOIINE OCHOBHBIE TOHSATHUS:

- TEepCOHAJbHBIC JaHHbIE pabOTHHMKA - J00as WHGpOpMAalWs, OTHOCAIIAACA K OIPENeJICHHOMY WM
OIpeIeNIIEMOMY Ha OCHOBAHUM TakoW MH(popManuu pabOTHUKY, B TOM YUCIIE €ro (haMuIus, UMsl, OTUECTBO,
roJ, Mecsl, JaTa M MECTO POXACHMsS, aapec, CEeMEHHOE, COLMaIbHOE, MMYIIECTBEHHOE II0JIOKEHUE,
oOpasoBanme, mpodeccusi, TOXOAbl, Apyras uH(opMmaius, HeoOxoaumas pabOTOAATENI0O B CBS3U C
TPYJAOBBIMU OTHOILIEHUSMU;

- 00pa0oTKa MNEpCOHAJbHBIX MJAHHBIX - COOp, CHUCTEMAaTU3allus, HAKOIUICHHE, XpPaHEHUE, YTOYHEHHE
(oOHOBIIEHUE, N3MEHEHHE), UCTIOIB30BAHUE, PACIIPOCTPAaHEHHE (B TOM 4YMCie Nepeaaya), 00e3IUYrBaHuE,
OJIOKMpPOBAaHKE, YHUUTOXKEHHUE IIEPCOHANBHBIX JaHHBIX paO0oTHHUKOB I1Ikonbl MckyccTs;

- KOH(UICHUMAIBHOCTh NEPCOHANBHBIX JaHHBIX - O00s3aTeNbHOE I COOJIIOJICHHUS Ha3HAYEHHOTO
OTBETCTBEHHOI'0 JIMLA, MOJIYYMBIIET0 AOCTYH K IEPCOHAIbHBIM JaHHBIM PaOOTHUKOB, TpeOOBaHHE HE
JOMYCKaTh UX PacIpoCTpaHeHus 6e3 corinacusi pabOTHUKA UM HHOTO 3aKOHHOT'O OCHOBAHUS;

- PacHpoCTpaHEHHE MEPCOHAIBHBIX NaHHBIX - JEHCTBHS, HalpaBJIECHHbIE Ha Ieperady [epCOHAIbHBIX
JTaHHBIX PAOOTHUKOB OMPEACICHHOMY KPYTy JHII (IIepeaaya MepcoHAIbHBIX JaHHBIX ) WM Ha 03HAKOMIJICHUE
C MEepCOHAJIbHBIMHU JAHHBIMH HEOTPAaHMUYEHHOI'O Kpyra JIMI, B TOM 4YHCJIe OOHApOJOBAHUE MEPCOHAIBHBIX
JTaHHBIX pabOTHHKOB B CpEACTBAaX MaccoBoW HHGMOpMaIMK, pa3MelleHue B  HMH()OPMAIMOHHO-
TEJIEKOMMYHUKAI[MOHHBIX CETAX MJIM IPEJOCTaBIECHUE JOCTyNa K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKOB
KaKMM-JIM0O MHBIM CIIOCOO0OM;

- HCIIOJIb30BAaHME IEPCOHAIBHBIX JAHHBIX - JEHCTBHs (Omepanuu) ¢ MepCOHAJIbHBIMH JaHHBIMU,
COBeplIaeMble JOJKHOCTHBIM juioM (I Ne 52 B nensx nNpuHATHS PELIEHUN WIM COBEPLICHUS MHBIX
NEeUCTBUH, MOPOXKIAIOIINX FOPUIUUECKUE TOCIEACTBUS B OTHOIIEHUH PAOOTHUKOB JIMOO MHBIM 00pa3oM
3aTparuBaroOIIMX WX MPpaBa U CBOOOIBI HITU MpaBa U CBOOO I APYTUX JIMIL;

- OJIOKMpOBaHUE NMEPCOHANBHBIX JJAHHBIX - BpEMEHHOE IpeKpalleHre coopa, CUCTEMaTU3allui, HaKOIIJIEHHU,
MCIOJIb30BAHUS, PACIIPOCTPAHEHHSI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB, B TOM YHUCIIE HX IepeIadH;

- YHUUYTOXXEGHUE MEPCOHAIbHBIX IAHHBIX - ACHCTBUS, B pE3yJbTaTe KOTOPHIX HEBO3MOXHO BOCCTAHOBUTb
cojiepKaHue MEPCOHAIBHBIX JNAHHBIX B MH(POPMALMOHHOW CHCTEME MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
WIH B PE3yJIbTaTe KOTOPBIX YHUUTOXKAIOTCSA MaTepHaIbHble HOCUTEIN EPCOHANIbHBIX JAHHBIX pAOOTHUKOB;



- 00e3nMuMBaHKUE MEPCOHATIBHBIX JAHHBIX - NEHCTBHS, B pe3yjbTaTe KOTOPHIX HEBO3MOXKHO OIPENEIHUThH
MIPUHAIICKHOCTD MIEPCOHATIFHBIX TaHHBIX KOHKPETHOMY PabOTHHKY;

- 001IEeIOCTYIIHbIE NTEPCOHAIbHBIE TaHHBIE - IEPCOHANIbHBIE TaHHBIE, JOCTYIl HEOIPAaHUYEHHOT'O Kpyra JIHII,
K KOTOPBIM TPEIOCTAaBJIICH C COTJacus paOOTHUKA WM HA KOTOPHIE B COOTBETCTBUU C (heneparbHBIMH
3aKOHAMH HE paclpocTpaHseTcsi TpeOoBaHMe cOOMOACHUS KOH(DHUICHIIMAIBHOCTH;

- ua(opmanwms - cBeieHus (COOOIIEeHUSs, TaHHbBIC) HE3aBUCUMO OT ()OPMBI UX TPEICTABIICHUS;

- JOKyMEHTUpOBaHHas wuHopManus - 3aUKCUpOBaHHAs Ha MaTepualbHOM HOCUTENE MyTeM
JTOKYMEHTUPOBaHUs WH(DOpPMAILIHS ¢ PEKBH3UTAMHU, TO3BOJISIONIUMH ONPEACTUTh TaKyI0 MHGOPMAIUIO UITH
€€ MaTepUaJIbHbI HOCUTEIb.

2.2. B cocrtaB mepcoHaNbHBIX NaHHBIX padoTHHkoB J[IIIM No 52 BXOAST MOKYMEHTBI, COJEpIKaIIHe
nH(OPMAaLIMI0O O MACIOPTHBIX JAaHHBIX, 00pa30BaHWHU, OTHOIIEHMH K BOWHCKON OOS3aHHOCTH, CEMEHHOM
MOJIOKEHUHU, MECTE KHUTEIbCTBA, COCTOSTHIH 3I0POBbS, a TAKXKE O MPEABIAYIINX MECTaX UX paOOTHI.

2.3. Komruiekc JOKyMEHTOB, COTIPOBOXKAAIOIINI MPOoIiecC 0POPMIIEHUS TPYAOBBIX OTHOIICHUH paOOTHUKA B
JUIIN Ne 52 nipu ero npueme, NEPEBOAE U YBOJIbHEHUH.

2.3.1. Uudopmarnus, npeacrapisieMas pabOTHUKOM TP MOCTYINICHUH Ha paboOTy B yupeXJICHHE, AOJKHA
UMETh JOKyMeHTanbHYyI0 (opmy. [Ipu 3akitoueHUU TPYAOBOTO JOTOBOpa B COOTBETCTBUU CO CT. 65
Tpynosoro koaekca Poccuiickoit deneparuu auio, MOCTyIMaIIee Ha padoTy, IPEIbABISIET padOTOATEINIO:
- MMACMOPT WJIM UHOW TOKYMEHT, YIOCTOBEPSIONINI TUYHOCTH;

- TPYIOBYIO KHMXKKY, 32 HCKIIIOUEHHEM CIIy4aeB, KOrJa TPYAOBOIl JOroBOp 3aKJIOYaeTCsl BIEPBBIC, WM
pabOTHUK TOCTyMaeT Ha pabOTy Ha YCIOBHUSX COBMECTUTENIbCTBA, WM TPYIOBas KHIDKKA y pabOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPATOil WK IO APYTUM MPUYHUHAM;

- CTPaxOBOE€ CBHUJIETENHCTBO FOCYJAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHUS;

- TOKYMEHTbI BOMHCKOI'O y4eTa - JJi1 BOEHHOOOSI3aHHBIX U JIULI, MOJIeKAIINX BOUHCKOMY YYETY;

- TOKyMEHT 00 00pa3oBaHWU, O KBAIM(DUKAIMKA UM HATUYHH CIICIUATBHBIX 3HAHHUHA MPU MOCTYIJICHUN HA
paboTy, TpeOyIoIIyI0 ClIEIUAIbHBIX 3HAHUN WM CIIEUAIbHOMN MOArOTOBKY;

- cBuzeTenbeTBO 0 npucBoeHur MHH (mipu ero Hanmuuu y paboTHHKA).

2.3.2. Ilpu opopmienun padotauka B JIIIIN Ne 52 3amonnsiercs ynuduupoanHas dopma T-2 «Jluanas
KapTouka pPa0OTHHKA», B KOTOPOH OTpa)KalOTCs CIEAYIONME aHKETHble W Ouorpaduueckue IaHHBIC
paboTHHKA:

- o0mIme cBeieHus:

(®.1.0. paboTHHKa, naTa POXKIEHUSA, MECTO POXKICHHS, TPakIaHCTBO, oOpazoBaHHE, MpPodeccus, CTax
paboThI, coCTOSTHUE B Opake, MaclopTHHIC JaHHBIC);

- CBEJICHUS O BOMHCKOM YYETE;

- JaHHBIE O IpHeMe Ha padoTy;

B nanpHelieM B IMYHYIO KQpTOYKY BHOCSITCSA:

- CBEJICHUS O MIePEeBOJIaX Ha APYTYIO paboTy;

- CBEJICHHS 00 aTTeCTalMK;

- CBEJICHUS O MOBBINICHUH KBATU(PUKAIINH;

- cBeJIeHUs 0 MpodeccroHaAIbHON MepenoiroTOBKE;

- CBeJIeHUs 0 Harpajax (TMOOMIPEHUSX ), TOYETHBIX 3BAHUSIX;

- cBeicHUs 00 OTIyCKax;

- CBEJICHUS O COIMAIILHBIX TaPaHTHSIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B AL Ne 52 co3paroTcsi U XpaHATCS CIAEAYIOLUE TPYIHIBl JOKYMEHTOB, COAEP)KALUE JTaHHBIE O
paboTHUKAX B €TUHUYHOM HIIK CBOJHOM BHUJIE:

2.3.3.1. JloKyMeHTHI, coJepXallie IepCOHAIbHbIE TaHHbIE PAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
COIPOBOXKAAIOIINE Mpoluecc o(opmileHUs TPYAOBBIX OTHOLIEHUI Mpu HpHeMe Ha padoTy, MepeBoje,
YBOJBHEHUH; KOMILJIEKC MAaTEpPHANIOB [0 aHKETHPOBAHHIO, TECTUPOBAHUIO; MPOBEACHUIO coOeCen0BaHUN C
KaHJIUJATOM Ha JOJDKHOCTB; TMOJJIMHHUKA M KOMHMM TMPUKA30B MO JUYHOMY COCTaBy; JIMYHbIE Jeia U
TPYIOBBIE KHIDKKH PAaOOTHUKOB; JIeNa, CONIEpKaIlMe OCHOBAHUS K MPHUKA3y MO JIMYHOMY COCTaBy; Jena,
colepKallie MaTepuanbl aTTecTalMd  pabOTHUKOB;  CIY:KEOHBIX  pacclelOBaHUN;  CIIPABOYHO-
MH()OPMAMOHHBIA OAHK JaHHBIX MO MEPCOHANy (KapTOTEKH, )KYPHAIIbI); MOATUHHUKA M KOIMHHA OTYETHBIX,
aHAJIMTUYECKUX M CHOPaBOYHBIX MaTepuaioB, MepeaaBaeMblx pykoBoacTBy Ilkomer Hckyccrs,
PYKOBOJUTENSM CTPYKTYPHBIX MOJAPA3JeIeHN; KONMUU OTYETOB, HAMPABISEMBIX B TOCYJAapPCTBEHHBIE
OpraHbl CTATUCTUKH, HAJIOTOBbIE MHCIIEKIIUHY, BBIILIECTOSAIINE OPTaHbl YIPABICHUS U APYTUE YUPEKICHHUS).
2.3.3.2. JlokyMeHTanusi 1O OpraHu3anud padoThl CTPYKTYPHBIX IMOJApa3feieHUi (IOJOXKEHUS O
CTPYKTYpPHBIX [OJAPA3JENCHUAX, AOKHOCTHBIE HWHCTPYKUUU paOOTHUKOB, MPUKa3bl, paCHOPSIKEHHUS,



ykazanus pykoBozcTBa (I Ne 52); moxyMeHTHI MO TJIaHUPOBAHHIO, YYETY, aHAIU3y U OTYETHOCTH B
yacTu paboTsl ¢ nepconanom TN Ne 52.

3. Coop, 00pabdoTKa H 321IUTA NEPCOHATbHBIX JAHHBIX

3.1. Ilopsinok nmosyuyeHus: NEPCOHAIBHBIX JaHHBIX

3.1.1. Bce mepconanpHbie nmanHble padoTtHmka (I Ne 52 cinemyer momydaTe y Hero camoro. Ecim
NepCOHAbHBIC JaHHBIE pAOOTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEil CTOPOHBI, TO pAaOOTHHK JOKEH
OBITh yBEIOMJIEH 00 9TOM 3apaHee U OT Hero JIOJIKHO OBbITh MTOJYyYEHO MUCbMEHHOE coriacue. JJoMKHOCTHOe
U0 paboTojaTessl TOJKHO COOOIIUTh PAa0OTHHUKY O LENSX, MPEANOJaraéMblX MCTOYHHKAX W CIocodax
NOJyYeHHsl MEPCOHAJBbHBIX JaHHBIX, a TAKXKE O XapakTepe MOAJNSKAIIUX IOIYYEHHIO MEePCOHAIBHBIX
JAHHBIX M MOCIEACTBUAX OTKa3a pabOTHUKA AaTh MUCbMEHHOE COTJIACHE Ha UX IOJyYeHHE.

3.1.2. PaGoTomarens HE UMEET MpaBa MoxydaTh U 00pabaThIBaTh MEPCOHANbHBIC AaHHBIC pabdoTHuKka J[LIIN
Ne 52 o0 ero pacoBoil, HallMOHAJIBHOW NPUHAMJIECKHOCTH, MOJIUTUYECKUX B3IVISNAX, PEIUTHO3HBIX WIN
¢bmnocopckux yOEKIEHUAX, COCTOSHUM 3[0POBbs, MHTHUMHOM XM3HHU. B ciydasx, HemocpeICTBEHHO
CBSI3aHHBIX C BONPOCAMM TPYIOBBIX OTHOILIEHWH, B cOOTBETCTBUU cO CT. 24 Konctutynum Poccuiickoii
®denepanun paboTOIaTEh BIIPABE MOJYy4aTh U 00padaThiBaTh JaHHBIC O YACTHOW JKU3HU PAOOTHHKA TOJIBKO
C €r0 MMCbMEHHOTO COTJIACHSL.

O06paboTka yKa3aHHBIX TMEPCOHATBHBIX JAaHHBIX PAOOTHMKOB paboOTOmaTeNeM BO3MOXKHAa TOJNBKO C HX
coryacust 1100 6€3 UX COTJIacHsl B CIEAYIOUINX CIIydasx:

- IEPCOHAJIbHBIC JAHHBIE SBIISIOTCS OOLIETOCTYITHBIMH;

- IEPCOHAJIbHBIC JJAHHBIE OTHOCATCS K COCTOSTHHIO 3/I0pOBbsl paOOTHUKA, U UX 00paboTKa HeoOXoauMa /st
3alIUTHI €r0 KHU3HH, 3J0POBbSl UM MHBIX )KU3HEHHO Ba)XKHBIX MHTEPECOB JINOO JKU3HU, 310POBbsI WM MHBIX
KM3HEHHO BaYKHBIX HHTEPECOB APYTHUX JIMIL U MOJy4YECHHE COTJIacUsl paOOTHHKA HEBO3MOXKHO;

- 10 TPeOOBAaHUIO MOJIHOMOYHBIX T'OCYIapCTBEHHBIX OPraHOB B CIy4asx, IPEIyCMOTPEHHBIX (erepaabHbIM
3aKOHOM.

3.1.3. PabGoronarens BrpaBe oOpabaThiBaTh MEPCOHAIBHBIC TaHHBIC PAOOTHUKOB TOJIBKO C UX MHUCHMEHHOTO
COTJIACHsL.

3.1.4. IlucekMeHHOE coryiacue paboTHUKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX JIOJDKHO BKJIIOYATh B
ceOst:

- (amunuio, UMs, OTYECTBO, afpec CyObEKTa MEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOIO JOKYMEHTa,
YIIOCTOBEPSIOLIETO €ro JUYHOCTh, CBEJCHHMS O JaTe BBLAAYM YKA3aHHOT'O JIOKYMEHTa W BBIAABILEM €ro
Oprase;

- HauMeHoBaHME ((aMWINIO, WM, OTYECTBO) M aJpec OIleparopa, IMOJy4arollero coriacue cyObeKTa
NEPCOHAIbHBIX JAHHBIX;

- esb 00padOTKH MEPCOHATIBHBIX JaHHBIX;

- MepeyeHb MEPCOHAIBHBIX IAHHBIX, HA 00pabOTKY KOTOPBIX JaeTcs corjacue CyObeKTa NMepcOHAIbHBIX
JaHHBIX;

- MepeueHb JAEUCTBUI C MEPCOHAIBHBIMU JaHHBIMM, HA COBEPILEHHE KOTOPBIX JAeTCs coryiacue, ooliee
OIMCaHME UCTIOIb3YEMBIX OIIEPATOPOM CIIOCOO0B 00PAOOTKH MEPCOHANBHBIX JTaHHBIX;

- CPOK, B TEUEHHE KOTOPOro JAEHCTBYET COIJIaCHE, a TaKKe MOPSAAOK ero or3bpiBa. Popma 3asBIEHUS O
corjacui pabOTHMKAa Ha 00paOOTKy MEpPCOHAIBHBIX MTAHHBIX CM. B MNPUIOXKEHMH | K HaCTOSIIEMY
ITonoxxeHuto.

3.1.5. Cornacue paboTHHKA HE TpeOyeTcs B CICAYIOUINX CIyYasX:

- 00paboTKa MEepCOHATIBHBIX JAaHHBIX OCYLIECTBISETCS Ha OCHOBaHMM TpymoBoro xojaexca P® mnm uHOro
(benepanbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ LeJb, YCIOBHS MOJIYYCHHUS NMEPCOHATBHBIX JAHHBIX U KPYT
CyOBEKTOB, IEPCOHANIBHBIE JaHHBIE KOTOPBIX MOIEkKAT 00pabOTKe, a TAaKKeE ONPENEeNAIOMEro NOIHOMOYHS
paboTonarens;

- 00paboTKa NEePCOHATIBHBIX JAHHBIX OCYLIECTBISETCA B LEIAX UCIOIHEHUS TPYJOBOTO I0TOBOPA;

- 00paboTKa MepCOHATBHBIX JAHHBIX OCYILECTBIISACTCS AJIS CTATUCTUYECKUX WM WHBIX HAYYHBIX LIeJIel mpu
YCIIOBHM 0053aTEIBHOI0 00€3IMYMBaHuUs IEPCOHANIBHBIX ITaHHBIX;

- 00paboTKa MEepCOHANBHBIX JaHHBIX HEOOXOAWMA JJIS 3alIMThI JKU3HHU, 37I0POBbS WM HMHBIX KU3HEHHO
BaXXKHBIX UHTEPECOB PAOOTHHKA, €CJIN MOJTYYEHUE Er0 COIIACUsI HEBO3MOKHO.

3.2. Ilopsimok 06paboOTKH, Nepeadn 1 XpaHEHHs! IEPCOHATIBHBIX JaHHBIX.

3.2.1. Paborauk JIIIIM Ne 52 mpemocrtaBisieT JO0CTOBEpHBIE cBeneHHs 0 cebe. OTBETCTBEHHOE JIMIIO 3a
00paboOTKy MEPCOHAJBHBIX JTAHHBIX IpoBepsieT JOCTOBEPHOCTb CBEACHUHM, CBepsAs JIaHHBIEC,
IIPEJOCTaBIEHHBIE PAOOTHUKOM, C UMEIOIIUMUCS Y paOOTHUKA JOKYMEHTAMHU.



3.2.2. B cootBerctBuM co cT. 86 TK P® B memsix obecrneueHus mpaB u CBOOO YeOBEKa W Tpa)KIaHMHA
PaGoTonarens W ero mpeAcTaBUTENU IpU OOpabOTKE MEPCOHAIBHBIX JAaHHBIX PAOOTHHMKA JIOJIKHBI
coOJro1aTh CAeAYIOIIHe O0IIe TpeOOBaAHNS:

3.2.2.1. O6paboTKa NepCOHAIBHBIX TAaHHBIX MOXKET OCYIIECTBISATHCS UCKIIOUYUTEILHO B IENSIX 00eCTIeUeHUS
COOMIOACHNUSI 3aKOHOB W HWHBIX HOPMATHBHBIX TIPAaBOBBIX aKTOB, COJACHCTBHS pabOTHUKAM B
TPYAOYCTpOiicTBEe, OOyYeHHMM W TPOABIKEHMHM IO CcIyx0e, obecrieueHus JUYHOM Oe30macHOCTH
pabOTHUKOB, KOHTPOJIS KOJIMYECTBA M KayecTBa BBIMOJHIEMON paboThl U o0ecnedyeHHus COXpPaHHOCTHU
HUMYILECTBA.

3.2.2.2. Ilpu onpenenennn o0beMa U CoepKaHus, 00padaThIBAEMBIX MEPCOHABHBIX JaHHBIX PaboTomaTenb
NoJbKEeH pykoBoacTBoBathead Konctutynueint Poccuiickoit ®enepaunn, TpynoBeiM kogexcom Poccuiickoit
®denepaunu ¥ HHBIMU (eepaabHbIMUA 3aKOHAMHU.

3.2.2.3. Ilpu mpUHATUYU PELICHUH, 3aTParMBalOIUX MHTEpechl paboTHHKa, PaboTonaTens He MMeeT mpaBa
OCHOBBIBaThCSl Ha MEPCOHAIBHBIX JaHHBIX PaOOTHUKA, MOJYYEHHBIX HCKIIOYUTENIbHO B pE3ylbTaTe HUX
aBTOMAaTH3UPOBAHHOM 00paOOTKH MM 3JIEKTPOHHOTO TOJTYYEHUSI.

3.2.2.4. 3ammTa NMepcoOHANBHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOT'O WX HMCIOJIL30BAHHS WIIH YTPaThI
obecrieunBaetrcst PaboTomarenem 3a cueT ero CpeAcTB B MOPSIIKE, YCTAHOBICHHOM (heZiepaibHbIM 3aKOHOM.
3.2.2.5. PabOTHHKH ¥ WX TMPEACTABUTEIN JIOJDKHBI OBITh O3HAKOMIICHBI TOJI PACMHUCKY C JTOKYMEHTaMH
JOMIKOJIBHOTO YUPEXKICHHSI, YCTaHABINBAIOIIMMHU OPSI0K 00pabOTKH NEPCOHANBHBIX JaHHBIX paOOTHHKOB,
a Takke 00 WX MpaBax U 00sI3aHHOCTSAX B ATOU 00JIACTH.

3.2.2.6. Bo Bcex ciydasx oOTKa3 pabOTHMKa OT CBOMX IIpaB Ha COXpAaHEHME M 3alIUTy TaiHbI
HEICUCTBUTEIICH.

4. Ilepenauya u XpaHeHUe MEPCOHAIbHBIX JAHHBIX

4.1. Tlpu mepenave MepcoOHANBHBIX AAHHBIX paboTHUKA PaboTomarenbs MOMKEH COONIOAATH CICTYIOIIHE
TpeOoBaHUS:

4.1.1. He cooOmaTh mepcoHAbHBIE JTaHHBIE PAaOOTHUKA TPEThEe CTOPOHE 0€3 MUCHMEHHOTO COTJIACHS
pabOTHHUKA, 32 UCKIIFOYCHUEM CIIy4aeB, KOTJIa 3TO HEOOXOMMO B IEJSAX MPEAYNPEKICHUS YIPO3bl )KU3HU U
3/10pOBbIO0 paOOTHHKA, a TAK)KE B CIIydasx, yCTAHOBJIEHHBIX (hefepaibHbIM 3aKOHOM.

4.1.2. He cooOmiate mepcoHajlbHbIE JaHHbIE PA0OTHUKA B KOMMEPYECKHX LEIsIX 0€3 ero NMUChbMEHHOTO
cornacusi. O6paboTKa MEPCOHATBHBIX AAaHHBIX PAOOTHUKOB B IENISX MPOJABMKCHHUS TOBApPOB, PabOT, yCIyr
Ha PBIHKE IYTEM OCYIIECTBICHHUS MPSMBIX KOHTAKTOB C MOTEHIHMAJIbHBIM MOTPEOUTENEM C IOMOIIbIO
CPEICTB CBSI3U JOIYCKAETCS TOJIBKO C €r0 MPeIBAPUTEIBHOIO COTIACHS.

4.1.3. IlpexynpeauTs UL, MOJYYUBIINX IEPCOHATBHBIC JaHHBIE paOOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT
ObITh HCIIOJIb30BAHBI JIMIIb B LENSAX, Uil KOTOPBIX OHHM COOOIEHBI, M TpeboBaThb OT O3TUX JIMII
MOJTBEPXKAECHUS TOTO, YTO OTO MpaBWJIO COOM0JeHo. JIuia, MOJIy4YMBIINE NEpCOHANbHbBIC JaHHBIC
paboTHHKA, 00s3aHBI COOIOJATh PEKUM CeKpeTHOCTH (KoHpuaeHnuanbHocTH). [lanHoe IlomokeHue He
pacrpocTpaHsieTcs Ha OOMEH IepCOHAJIBHBIMU JaHHBIMH pAaOOTHUKOB B TMOPSAJKE, YCTaHOBICHHOM
(dhenepalbHBIMUA 3aKOHAMU.

4.1.4. OcymecTBIATh Iepenadyy MNEpCOHAIbHBIX JaHHBIX paOOTHHKOB B mpenenax OpraHuzanuu B
COOTBETCTBHUHM ¢ HacTosuM [lonoxxeHuem.

4.1.5. PazpemaTh JOCTYI K NMEPCOHAIBHBIM JTaHHBIM PaOOTHHUKOB TOJIBKO CIEIHAIBHO YHMOJTHOMOYEHHBIM
JUIaM, TpU 3TOM YKa3aHHbIE JHIA JODKHBI UMETh MPaBO MOJydaTh TOJBKO T€ MEpPCOHAIbHbIC AaHHbBIE
pabOTHHKA, KOTOphIE HEOOXOAUMBI JJIsl BBITOJHEHUS KOHKPETHOU (DYyHKIIHH.

4.1.6. He 3anpamuBath HHGOPMAIINIO O COCTOSIHUHU 37I0POBbS pAOOTHHKA, 3a UCKIIOUCHUEM TEX CBEACHHH,
KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOKHOCTH BBITTOJIHEHUS] pAOOTHUKOM TPYAOBOH (DYHKITHH.

4.1.7. llepenaBath TiEepCOHAJIbHBIC JaHHBIC PAOOTHHKA TMPEACTABUTEISIM pPAOOTHUKOB B TOPSIJIKE,
ycraHoBlieHHOM TpynoBsiM KogekcoMm Poccuiickoii deaepannu, 1 OrpaHU4MBATG 3TY HHPOPMALIUIO TOJIBKO
TEMU TEPCOHAIBHBIMU JaHHBIMH paOOTHUKA, KOTOpbIE HEOOXOOMMBI MJi BBINOJHEHUS YKa3aHHBIMU
MPECTaBUTENIAMU UX (PYHKINU.

4.2. XpaHeHHUE U UCIIOJIb30BaHUE TIEPCOHATLHBIX JJAHHBIX PAOOTHHUKOB.

4.2.1. IlepcoHanbHble TaHHBIE pAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHITCS B OT/AEIE KaIpOB.

4.2.2. IlepcoHanbHbIC JaHHBIE pAOOTHHUKOB MOTYT OBITH TOJIYY€HBI, IPOXOIUTH JATBHEHITYI0 00pabOTKY U
nepeaaBaTbCsl Ha XpaHEHHE Kak Ha OyMaKHBIX HOCHTEINISIX, TaK M B JIEKTPOHHOM BHUJAE — JIOKAJIbHOMH
KOMIIBIOTEPHOM CETH.

4.3. Tlpyu TNOMYYEeHHWH TNEPCOHANBHBIX JaHHBIX HE OT paOOTHHKA (32 HCKIIOYEHHUEM CIy4aeB, €CIU
MepCOHANbHbIE JaHHbIE ObUIM MPEOCTaBICHbl pabOTOAATENI0 HAa OCHOBAaHMM (PelIepalibHOTO 3aKOHA WIIU



€CJIM TIEPCOHAJIbHBIC JTaHHBIC SBJISIOTCS OOIIETOCTYIMHBIMU) paboTojaTeNnh M0 Hadaima oOpaOOTKH TaKuX
MIEPCOHANBHBIX TAHHBIX 0053aH MPEIOCTaBUTh PAOOTHUKY CIEAYIONTYI0 HHPOPMAIIHIO:

- HanMeHoBaHue ((haMuIusI, UMsI, OTUECTBO) M aJIpEC OTepaTopa UK €ro MpeACTaBUTENS;

- 1e7Tb 00pPa0OTKU MEPCOHANBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

- IpeIoJaraeMple IMOJIb30BaTEN MePCOHATBHBIX TAaHHBIX;

- yCTaHOBJIEHHBIC HacTosMM DenepaabHbIM 3aKOHOM TpaBa CyObeKTa EPCOHABHBIX JaHHBIX.

5. JlocTyn K NepCcOHAJBHBIM IAaHHBIM PA00OTHHKOB

5.1. IlpaBo pocTyma K NepCOHANbHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- nupextop xonsr MckyccTs;

- COTPYIHUKH OTJelNa KaapoB;

- COTPYJHUKHU OYXTaJITEepPUH;

- PYKOBOJUTENN CTPYKTYPHBIX MOJPa3eieHUuii TI0 HANIPABICHUIO JEATEILHOCTH (JOCTYI K MEPCOHATBHBIM
JTAHHBIM TOJBKO PAaOOTHUKOB CBOETO TOJIpa3/ICICHU).

5.2. Pa6otauk Ikomnsr JJIIN Ne 52 umeet npago:

5.2.1. IlonyyaTh JOCTYyn K CBOMM MEPCOHAIBHBIM JaHHBIM W O3HAKOMJIEHHWE C HUMH, BKJIIOYas MpaBoO Ha
0e3B03Me3THOE MOTYICHHE KOMUii JIF000i 3amucH, Co/iepsKaIliei nepcoHaabHbie JaHHBIE pAa0OTHUKA.

5.2.2. TpeboBare oT PabGoTtomarenss yTOYHEHHS, WCKIIOUEHUS WM HWCIPABJICHHUS HEMOJIHBIX, HEBEPHBIX,
YCTapeBIINX, HEAOCTOBEPHBIX, HE3aKOHHO TONYYEHHBIX WJIM HE SBISIONIMX HEOOXOAUMBIMU IS
PaGoronarens nmepcoHaNbHBIX JAHHBIX.

5.2.3. Ilonyyats ot PabGoTonarens:

- CBENIEHUSl O JUIAX, KOTOpbhle MMEIOT JOCTYNl K MEPCOHAJIBHBIM JaHHBIM HWJIM KOTOPHIM MOXET OBIThH
MPEIOCTABIIEH TAKOW JOCTYII;

- iepedeHb 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U UCTOYHHUK UX MOJIYyYEHUS;

- CPOKH 00pabOTKH MEPCOHATBHBIX TAHHBIX, B TOM YHCIIE CPOKU X XPaHCHUS;

- CBEJICHUS O TOM, KaKie IOpUINUECKHE MOCIEICTBUS A CyObeKTa NEPCOHANBHBIX TaHHBIX MOKET MOBJICYb
3a co0oi 00paboTKa ero NepcoHaIbHBIX JaHHBIX.

5.2.3. TpeboBaTh u3BenieHus Paboronarenem BcexX JIMIl, KOTOPBIM paHee ObLIN COOOIIEHBI HEBEPHBIC WU
HEMOJIHBIC TEPCOHANBHBIC JTaHHBIE, 000 BCEX IMPOW3BEICHHBIX B HHUX HCKIFOUEHUSX, HCIPABICHUSX WU
JIOTIOJTHEHUSAX..

OO0xanoBaTh B YIOJHOMOYEHHBIM OpraH MO 3allUTe MPaB CYOBEKTOB MEPCOHATBHBIX JAaHHBIX WU B
CyneOHOM TIOpPsIIKE HETpaBOMEPHBIC NEUCTBUS WMiau Oe3nmericTBus PaGoTomarens mpu oOpaboTKe W 3alIuTe
€ro MEePCOHANBHBIX JaHHBIX.

5.3. KonupoBath ¥ JenaTh BBINUCKH MEPCOHANBHBIX JAHHBIX Pa0OTHHKA pa3pellaeTcsl WCKIIOYUTEIBHO B
CITy’>kK€OHBIX IENISIX C MICBMEHHOTO pa3pellieHHs] Ha4allbHUKA OT/eNa KaJpoB.

5.4. Tlepenaua nH(DOpMAIUU TPETHEH CTOPOHE BO3MOYKHA TOJIBKO IIPH MUCHMEHHOM COTJIaCHU PaOOTHUKOB.

6. OTBETCTBEHHOCTDH 32 HApYILIEHHEe HOPM, PeryJHpyouux o0padoTKy
U 3AIIUTY NEePCOHATbHBIX JAHHBIX

6.1. Pabotauku IlIxoner MickyccTB, BHHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX MOJIydeHUE, 00paboOTKy
U 3aIIUTY NEPCOHATBHBIX JTAaHHBIX paOOTHUKA, HECYT AUCHUIUIMHAPHYIO aIMUHHUCTPATUBHYIO, TPaXkIaHCKO-
MIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (hefiepaTbHbIMU 3aKOHAMHU.

6.2. upextop LI Ne 52 3a HapymieHHe HOPM, PETYJIHPYIOMUX MOJy4YeHHE, 0OpabOTKy W 3alluTy
MEPCOHAIBHBIX JaHHBIX PA0OTHUKA, HECET aJAMUHUCTPATHBHYIO OTBETCTBEHHOCTh COTIacHo CT. 5.27 u 5.39
Komekca 00 anMHHUCTpaTHBHBIX TMpaBoOHApymieHUsx Poccuiickoit ®exepannu, a TakkKe BO3MEIIACT
paboTHUKy yimiepd, NPUINHEHHBI HEMPaBOMEPHBIM HCIOIb30BAaHUEM HWH(GOPMAILUK, COACpIKaIIei
MepCOHANbHbBIE TaHHbIE pAaOOTHUKA.
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